Payment and Reimbursement Processing Procedures

Falcon Athletic Boosters Club Inc.
PO Box 1341 Severna Park, MD 21146
www.spboosters.org,

The Falcon Athletic Boosters Club, Inc. (“FABC”) adheres to the following payment proge MBEcdures to
standardize accounting practices without hindering funding access by Falcon Athletjgg®ostes takeholders.
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How To Request Payment or Reimbursement

» GET the form at www.spboosters.org ~ » COMPLETE the form  » FORWARD the form Attn: Treasurer:
v’ MAIL: to FABC PO Box address ¢/ PLACE: in Boosters Box at SPHS ¢ EMAIL completed/saved form: dstafford@comcast.net

Forward invoice(s) & receipt(s) noting corresponding payment request to the Boosters PO Box or
place in Boosters Box at SPHS (Attn: Treasurer) to insure prompt payment.
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